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Elected Offices/Positions – Duties/Responsibilities

Procedure #2.2

Nominating Committee





Original Date:  4/82










Revision Date: 7/02

Section II:  Elected Positions

D.  B.  Nominating Committee

1. Term of office – the Nominating Committee members (4) are elected for two year terms which are staggered.  The Nominating Committee chooses its own chairperson

2. Duties/Responsibilities

A. Prepare a slate of candidates for District offices, Nominating Committee and Representatives to the Assembly of Representatives for presentation to the members at a fall District meeting.

B. Prepare a slate of candidates for any other position which must be filled by election.

C. Prepare and mail ballots to eligible membership immediately after the fall District meeting.   Tally and report election results to all nominees, District Chairperson and report election results to membership at first District meeting of the year.  Prepare pre and post-election reports for Chapter Executive office.

D. Prepare District recommendations for candidates for Chapter and National Nominating Committees by the appropriate deadlines.

E. Provide a means of ascertaining membership interest in serving on committees, holding office, serving as a delegate or representative.  Maintain a list of people interested in serving on committees and make it available to the Executive Committee and committee chairpersons.

F. Schedule meetings as needed to accomplish required business.

G. Give District Secretary a copy of the minutes of each Nominating Committee meeting.  Minutes may be recorded by any member of the Nominating Committee.
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