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Appointed Positions- Duties/Responsibilities


Procedure # 3.5
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Section III: Appointed Positions

Web Site Editor

1. Term of Appointment is one year..

2. Duties/Responsibilities

A. Manages/edits/recommends/creates all of the pages of the District web site

B. Communicates closely with the Newsletter Editor to ensure consistent and current information/content in the web site and newsletters.

C. Manages/renews the web site domain name and web site IPS.

D. Manages/views/responds to all District e-mails.  Forwards e-mails as needed to Executive Committee members and Committee Chairpersons/members.

E. Manages web site classified ads.  Submits any collected classified ad payments to the District Treasurer.

F. Orients new Web Site Editor.
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