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Section IV. Committees/Policies and Procedures

Nominating Committee

A.  District Election of Officers, Nominating Committee Members and Representatives to the Assembly of Representatives.

1. Prepare a slate of candidates for District Office, Nominating Committee and Representatives to the Assembly of Representatives

a. The District Procedure Manual has a list of officers/nominating committee members/representatives with their terms of office.  From this can be determined the number of positions to be elected.  In August you receive pre-election information from the Chapter Executive Office verifying this.

b. The Executive Committee should be asked to make recommendations.

c. At District meetings, recommendations from the membership should be requested and copies of the Recommendation of Nominee for Election Form made available.  The deadline for recommendation should be announced.

d. Consents to serve will be obtained from all persons recommended.  These are obtained by the Nominating Committee by personal contact or using the Consent to Serve Form.

e. The most recent membership roster should be used for verifying eligibility.  See Chapter and District Bylaws for provisions on length of membership.  A candidate must be a member in good standing.   The date of this roster will need to be included in the pre-election report.

f. The Nominating Committee develops a slate of candidates for each position using recommendations received and their own recommendations and the Guideline for Selection of Candidates.

g. At the November District meeting the slate of candidates will be announced.  The candidates should be notified prior to the meeting of having been nominated so they can be present and introduced.  Brief biographical information on each candidate should be available to the membership.  Nominations from the floor can be taken at this time.  The person making the nomination must have the nominees consent to serve in writing or the nominee must be present.  At this time the current roster will be checked to verify eligibility.

2. Pre-Election Report

a. This report must be filed at least 10 days prior to and approved before mailing the ballot.

b. If the report is filed before the meeting when the slate is announced then any nominations received from the floor must be reported to the Chapter Executive office by phone and be approved.

c. When this report is approved, mailing labels for the ballot will be sent.  This assures use of an up-to-date set of labels and no one not eligible to vote will receive a ballot.

3. Preparing a Ballot

a. The ballot information includes name and brief biographical data.  See attached sample ballot for format.

b. Affiliate ballots are differentiated by a checkmark in the upper right hand corner.

c. Return date is specified on the ballot.  This should be mid-December to allow for sufficient time for counting and post-election report before the January District meeting.

d. The ballot is a self mailer and collated in the following order:

e. Mailing labels are received from the Chapter Executive Office expressly for the ballot.  These are sent after the Pre-Election report is approved.

4. Tallying and Reporting Results of District Elections

a. The tellers committee is comprised of the members of the Nominating Committee.  One member will read the votes on each ballot.  The other two members will tally the numbers.  If there are discrepancies between the two tallies at the final count the process is repeated rotating roles until they compare.

b. A post-election report will be filed with the Chapter Executive Office.

c. When the post-election report is approved the persons will be declared elected and they should be notified by the Nominating Committee.

d. Results of the election will be announced to the membership at the January District meeting and in the first district mailing of the year.

B.  Recommendations to the California Chapter Nominating Committee for Chapter Board and Nominating Committee Positions.

1. Candidate for Nomination –Recommendation Form and list of positions needing candidates are sent to District/Special Interest Group Chairpersons in the Spring.  These are forwarded to the Nominating Committee.  Guidelines for selection of candidates and information concerning responsibilities and time commitments accompany these.

2. Deadline for receipt of recommendations for Candidates is identified in the memo (it is usually mid-July to August 1)

C.  Recommendations for appointment to Chapter Committees

1. A special form is sent to Districts/Special Interest Group Chairpersons in the Fall.  This is forwarded to the Nominating Committee.

2. Nominating Committee should request from the District Chairperson a copy of the list of Chapter committees, make-up and terms of appointment.  From this can be determined committee vacancies.

3. Recommendations are submitted to the Chapter Board.

4. Deadline for recommendation for appointment to Chapter committees is identified on the form.  (it is usually December).

D.  Recommendations to the California Chapter Nominating Committee for APTA Board of Directors, Nominating Committee and Committees.

1. Recommendations for APTA Board of Directors, Nominating Committee and Committees is made to the Chapter Nominating Committee.  Information regarding positions needing candidates can be obtained from the District Chairperson or the Chapter Executive Office.

2. Deadline for receipt of recommendations is the same as for B.

E.   Recommendations to APTA Nominating Committee for APTA Board of Directors, Nominating Committee and Committees.

1. Recommendations on behalf of the District can be made directly to APTA Nominating Committee using form NC1.  The usual procedure, however, is for districts to make recommendations to the Chapter Nominating Committee who makes recommendations on behalf of the Chapter.  This is probably a stronger recommendation.
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RECOMMENDATION OF NOMINEE FOR ELECTION FORM

Input is required from the San Jose District membership so the San Jose District Nominating Committee will be able to fulfill its responsibilities in selecting for the election an adequate number of qualified candidates for each position.

Instructions:  Complete one copy of this form for each person you are recommending as a nominee for election.  Submit this form to the San Jose District CPTA Nominating Committee and send a copy to the person you are recommending.  The completed form must be received by the San Jose District CPTA Nominating Committee no later than September 30.

Print full name of recommended nominee

Home or work address or name of institution/facility AND telephone

Is recommended as a nominee for election to the position(s) of:

The Nominating Committee will solicit the consent to serve and biographical information from the person you recommend.  He/she will have been an active member for at least one year prior to taking office January 1 and is qualified to execute the duties of the elected position(s) because of the following:

___________________________

Print your full name

___________________________

Signature

___________________________

Date.
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CANDIDATE CONSENT TO SERVE IF NOMINATED FORM

You have been recommended to the San Jose District Nominating Committee for the Position(s) of:

You were recommended by:

Please complete the following and return to the San Jose District Nominating Committee no later than October 30.


I consent to serve if nominated for the above position(s).

I consent to serve if nominated for the above position(s) and would also consent to serve for the following position(s):


________________________________________________________________

I decline to serve for the above position(s).  I would however consent to serve if nominated for the following position(s):


________________________________________________________________


I decline to serve for the above position(s).

______________________________

Print your name

______________________________

Your Signature

______________________________

Date
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